Adath Israel Synagogue and Rockdale Temple
IHN Sign-Up Sheet for the week of December 25, 2011

IHN Sign-UP Sheet for the Week of December 25, 2011
Name/Names________________________________________________________________________
E-mail address ___________________________Phone number ________________________________
I cannot volunteer my time, but would like to make a monetary donation of _____________________________
Please make checks payable to Adath Israel; IN THE MEMO, PLEASE WRITE: “IHN”
Mail to: Adath Israel, 3201 E. Galbraith Rd., Cincinnati, OH 45236 
PLEASE CHOOSE THREE JOBS from the list below which interest you and mark them, ORDERING THEM IN PRIORITY   from 1(1st choice) to 3 (3rd choice).  First come first served basis. We will do our best to give each person his/her first choice.    Please e-mail the form to Kathy Wise at kawise@cinci.rr.com, mail the form to Adath Israel, or drop it off by November 30thth.  Letters will be mailed the week of December 4th to confirm assignments.   A highly recommended training will be held Wednesday, December 14, 2011 at 7:30 at Adath Israel (especially important for first-time volunteers).
Pre and Post-Hosting Week Jobs:  
__Set up-Sunday, December 25, 2011(for approx. two hours, assist the coordinator in setting up guest spaces).                      
__Take down-Sunday, January 1, 2012 (for approx. two hours, assist the coordinator in taking down guest spaces)
__Breakfast Shoppers (make purchases from list provided by the Food Coordinator and the Supply Coordinator)
__ Snack/Lunch/Supply Shoppers (make purchases from list provided by the Food Coordinator and the Supply   
             Coordinator)
__ Launderers -4 people needed for midweek and 4 to five people needed at the end of the week (bedding and towels)
            Circle either:  midweek   or   end of week
__ Decorations/Welcome/Festive/Hospitality (Provides decorations and makes guest spaces welcoming)

Dinner Hosts (consult with Food Coordinator for menu ideas, shop for ingredients, cook and serve the meal, clean up after dinner, approximately 3pm-6:30 pm at the synagogue.) Funds may be available to underwrite these meals.  If you would like to underwrite a meal, please let us know. 

Sunday, December 25th-Brotherhood
· Monday, December 26th				
· Tuesday, December 27th					
Wednesday, December 28th-Sisterhood			
· Thursday, December 29th				
· Friday, December 30th					
· Saturday, December 31st


Evening Hosts (5:15 PM-8:30 PM; greet guests as they arrive, assist with serving dinner, eat with the guests, explain the rules, and participate in any planned activities, or converse with the guests) 2 adults or one family for each evening:

· Sunday, December 25th					
· Monday, December 26th					
· Tuesday, December 27th					
· Wednesday, December 28th			
· Thursday, December 29th			
· Friday, December 30th				
· Saturday, December 31st
Activity Helpers (6:00 PM – 9:00 PM; 13 or older unless accompanied by a parent) up to 4 adults or one family (assist with planned activities and/or supervise and join in “free-play” time)
· Sunday, December 25th					
· Monday, December 26th					
· Tuesday, December 27th					
· Wednesday, December 28th				
· Thursday, December 29th					
· Friday, December 30th					
· Saturday, December 31st
Overnight Hosts (arrive at 8:30 PM; depart after serving and cleaning up breakfast, at approximately 7:00 AM daily and 8:00 AM on weekend mornings) 2 adults for each evening preferably 1 male and 1 female:

· Sunday, December 25th					
· Monday, December 26th					
· Tuesday, December 27th					
· Wednesday, December 28th				
· Thursday, December 29th					
· Friday, December 30th					
· Saturday, December  31st
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__Back up Hosts (fills in for someone in the event they are unable to participate)
__Emergency Hosts (in the event of an emergency, takes over for a host who needs to accompany a guest off-site)



