Sign Up Sheet IHN Hosting for Week in December 2009


Name/Names______________________________________________________________________________
E-mail address ___________________________________________Phone number _____________________
I cannot volunteer my time, but would like to make a monetary donation of ______________________

Please make checks payable to Adath Israel; IN THE MEMO, PLEASE WRITE: “IHN”

Mail to: Adath Israel, 3201 E. Galbraith Rd., Cincinnati, OH 45236
Please pick three jobs from the list below that interest you, ordering them in priority from 1 (1st choice) – 3 (3rd choice). Please e-mail the form to Kathy Wise at kawise@cinci.rr.com, mail the form to Adath Israel, or drop it off by Friday, October 23, 2009. We will notify you by Friday, November 20 of your job assignment.
Pre and Post-Hosting Week Jobs:

· Assistant to Food Coordinator (assist with menu-planning and shopper coordination)

· Assistant to Supplies Coordinator (assist with supplies-needed lists, inventory, purchasing, and distribution of supplies)

· Set Up/Take Down Coordinator (organize the volunteers for the set up and take down of our guest spaces)

· Set up-Sunday December 20 (for approx. two hours assist the coordinator in setting up guest spaces)

· Take down-Sunday December 27 (for approx. two hours, assist the coordinator in taking down guest spaces)

· Activities Coordinator (organize the volunteers and arrange activities for the after-dinner period during the week)

· Breakfast Shoppers (make purchases from list provided by the Food Coordinator and the Supply Coordinator)

· Snack/Lunch/Supply Shoppers (make purchases from list provided by the Food Coordinator and the Supply Coordinator)

· Launderers (at the end of the week, wash linens)

· Decorations/Welcome/Festive/Hospitality (Provides decorations and makes guest spaces welcoming)

Dinner Hosts (shopping time and 3:00 PM – 6:00 PM; in consultation with the Food Coordinator and alongside 2-3 other people, these hosts shop for, prepare dinner at Adath Israel, and serve the meal). Funds may be available to underwrite these meals, and if you’d like to underwrite a meal, please let us know!:
· Sunday, December 20

· Monday, December 21

· Tuesday, December 22

· Wednesday, December 23

· Thursday, December 24

· Friday, December 25

· Saturday, December 26

Evening Hosts (4:45 PM-8:30 PM; greet guests as they arrive, assist with serving dinner, eat with the guests, explain the rules, and participate in any planned activities, or converse with the guests):
· Sunday, December 20

· Monday, December 21

· Tuesday, December 22

· Wednesday, December 23

· Thursday, December 24

· Friday, December 25

· Saturday, December 26

Overnight Hosts (arrive at 8:30 PM; depart after serving and cleaning up breakfast, at approximately 7:00 AM daily and 8:00 AM on weekend mornings):
· Sunday, December 20

· Monday, December 21

· Tuesday, December 22

· Wednesday, December 23

· Thursday, December 24

· Friday, December 25

· Saturday, December 26

Activity Helpers (6:00 PM – 9:00 PM; 13 or older unless accompanied by a parent):

· Sunday, December 20

· Monday, December 21

· Tuesday, December 22

· Wednesday, December 23

· Thursday, December 24

· Friday, December 25

· Saturday, December 26

Miscellaneous
· Back up Hosts (fills in for someone in the event they are unable to participate)

· Emergency Hosts (in the event of an emergency, takes over for a host who needs to accompany a guest off-site)

